
EVENLEY PARISH COUNCIL 

HOLDING AN IN-PERSON MEETING FOR THE ANNUAL MEETING OF THE PARISH COUNCIL (DURING THE COVID-19 PANDEMIC) 

AT THE LEARNING LOFT (ABOVE THE SHOP), CLOISTERS FARM ON 17TH MAY 2021 

RISK ASSESSMENT   

Northants CALC guidance: This is an emerging situation, and even the Ministry of Housing, Communities and Local Government (MHCLG) seems unable to give clear, 

authoritative advice.  It has today updated its guidance on council meetings (see para 3c at https://www.gov.uk/government/publications/covid-19-guidance-for-the-

safe-use-of-council-buildings/covid-19-guidance-for-the-safe-use-of-council-buildings) but it contains incorrect and ambiguous information.  The National Association of 

Local Councils (NALC) is seeking urgent clarification from MHCLG, particularly in relation to meetings held in-person between 7 May and 17 May 2021, and admission of 

members of the public to meetings. 

Key Principle Action  Conclusion  

Meeting place To be held at the Learning Loft at Cloisters Farm, 
Bicester Hill, Evenley.  

Risks have been identified and actions will be taken to ensure 
safety. The venue conforms with government guidance. The loft 
can hold 13 single people following 2m social distancing 
guidelines (more if from the same family). 
 

Managing social distancing 
 

It is a requirement to conduct a risk assessment to 
determine if it is feasible and safe to hold a physical 
meeting.  
 

Action has been taken to seek a safe, comfortable appropriate 
venue for the annual council meeting to be held. Tables and 
chairs will be set up appropriately and members of the public will 
be asked to wear a face covering. 
 

Managing cleanliness  Hand sanitiser should be used upon entering and 
exiting a public place. 
 

Hand sanitiser will be available to use. Only essential papers will 
be handed out.  

Managing attendees Number of attendees.   
Record of attendees. 
 

A record of all attendees will be kept for 21 days in accordance 
with government test and trace guidelines.  
Members of the public will be asked to register with the clerk 
beforehand.  
People will be asked not to attend if they are showing any signs 
of the virus. 

 

Whilst it must be acknowledged that there is some risk of the transmission of Covid 19, it is the view of Evenley Parish Council that provided the steps outlined above 

are followed, a face-to-face annual meeting of the parish council can take place on 17th May 2021 at the above venue.     

https://www.gov.uk/government/publications/covid-19-guidance-for-the-safe-use-of-council-buildings/covid-19-guidance-for-the-safe-use-of-council-buildings
https://www.gov.uk/government/publications/covid-19-guidance-for-the-safe-use-of-council-buildings/covid-19-guidance-for-the-safe-use-of-council-buildings

